CASTLETOWN PRIMARY SCHOOL

Easton Road Esperance WA 6450
Telephone: (08) 9071 5599 Fax: (08) 9071 4852
Email: Castletown.PS @education.wa.edu.au

Dear Parents/Guardians
Accessing the On-line booking system at home for parent/teacher conferences.

1. Type in www.schoolinterview.com.au

Please note — it is a_red background for the correct page. If your page does not have a red background check
the above address (most errors when people add an ‘s’ after school interview)
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Parent Teacher Online LITE

gl Over 6 million parent teacher interviews booked!

Book 3 FREE Demonstration
Now!
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NO CATCHES
NO HIDDEN CHARGES
NO OBLIGATION
NO COMMITMENT
NO CONTRACTS

Click here to sign up now!

2. This will take you to this screen. Type in your details to register.
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Stap 1t Regicter your name and amail addrace. First name

@ Your email address is used to send you a login PIN and to email your booking

confirmations.
@® When you receive your PIN via email, enter it to log in.

® After logging in you can enter your student name(s) and make bookings.
® If you have already regictered and are returning to change bookinge, click
"Yes" then enter your email address and PIN.

Already registered? « no Yes

Enter your name and email address, then click
Go

Last name

First name

Last name

<+
Cmail address g
Email
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Once you have done this an email will be sent to you with your personal pin.
Type in your pin and log in.



3. At the next screen type in the name of your child and click add. Repeat this for all your
children you wish to have a conference for. If your child has a different surname, you can
change this as you register each child.
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| Please note, the interviews are strictly 15 minutes each. The final 5 minutes is for movement
i time (for parents to get to their next interview) and prep time for teachers prior to next
i interview

First name

Step 1: Register your Student(s).

Last name — if your child has
a different last name to you
change it here.

@ Please register the student(s) you wish to make bookings for.

® You can register up to 8 students.

® When finished, click "Go to bookings" to proceed to the bockings page.
® You can add more students later if you need to.
@ By registering student(s), you give consent for the personal infgg®

enter to be used for the purpose of making bookings. Use g
subject to our privacy policy.

Click add

Register/change students:

First Name |

Last Name | Bloggs

Any registered children will
show up here. Type the details
in for any other children you
have and click add for each
one.

4. Now you can start making your booking.

When finished click on
‘Go to bookings’.
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Click here to choose your
child’s year level.

! Please note, the interviews are strictly 15 minutes each. The final 5 minutes is for movement :
i time (for parents to get to their next interview) and prep time for teachers prior to next :

i interview

Step 2: Choose the teachers you want to see.
® Teachers are selected by year level and subject.

® Add all the teachers you need first then select times.

Step 3: Choose times.
@ Choose the time you want to see each teacher then click '"Make booking'.

Click here to add a class to
your child.

@ You can book each time as you go or select all the times first then book each one.

@ When finished click the Finished button to print your bookings and log out.

Bookings for

Student Class Teacher

bl Joe .
- Then click here to select a
You do not have any bookings. . . .
time for your interview. Do

jim bloggs Choose year level ... v
Student registration \ thlS fOI‘ CaCh Chlld. When you

are happy with your times,
click ‘Make Booking’ for
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5. You now have the option of downloading and printing out your times or having it emailed
to you.

6. If you need to change a booking - log back in and change.

Mrs Fetherston is available in the library before and after school this week and next if
you require any assistance.

Pauline Grewar






